)
BR[GIZIT

START

Georgia Department of Early Care and Learning

PANDA

Pre-K Application and
Database Access

Pre-K Application Handbook

Revised 7/10/2009



Table of Contents

Getling Started.........cooeviiiiii e 3
= 11110 o 3
PANDA WEICOME SCIEEN .....eciiieee e 5
Entering an APPlICAtiON ........c.uniiiiiie e 5
REAA ME FIIES... .o e 7
(@ 01 [T TSN 0] 1 9
Requesting an EXpansion ClassS ........c..ovvviuiiiiiiiiieceiceeeei e 11
Requesting an EXPansion SIte..........cc.iviiiiiiiiiiiii e 12
ASSUIBINCES ... ettt ettt e et e e et e e e et e e e e e e et e e ea e e eanaeees 14
Expansion Class JUSHIfiCation.............cccoeiiiiii i 15
LY 4] 10 o] N N 1 U 16
Submitting an APPHCALION ............oeiiiiiiic e 17
AV = T 1 o1 0 PR 19
PN o] o] [ot= 1] g IS = L £ 21
For More INfOrmation ............iiiiiii e 21
Y o] o L= g T [ QPP 22

PANDA Handbook 2



Getting Started

Log onto PANDA at the following address: http://www.decal.ga.gov/panda

Type in the user ID that you received by e-mail from DECAL.

Wr{ B er‘ﬁ"%mgr Georgia's Pre-K System
! Gearpa Deparmiens of Earty Care and Lesrring.

Welcome to PANDA!

News & Information After March 4, 2009 the old website address for
PANDA will no longer be valid. The purpose of
The Bright from the start:  this change is to maintain consistency with other
Georgia Department of Early Georgia government agencies. Please check your
Care and Learning PANDA browser favorites and replace any old addresses
i e, ety et System with the following: www.decal.ga.govipanda

inf tion here: . .
[nfermation here Eright from the Start: Georgia

Department of Early Care and

Sesrils ';Eﬂ;}}'}E;E%Ztﬁgi?fpre_,( Click the blue button at the bottom of the screen
Program. As part of a strategic to download the PANDA Handbook, Frequently
plan to facilitate autemation and Asked Questions and other PANDA

Password: information-based decision documentation.

making, DECAL has created the
PANDA system. PANDA will

enable Pre-K Providers to enter Support for Panda is available from & AM -5 PIM
User logout. and review data regarding their Monday through Friday. All emails to PANDA
program at their convenience. Suppaort will ke answered during business hours.

Additionally, DECAL staff will

have greater access to up-to-

Forget your passwerd? date data utilizing this system.
Access to this system is
controlled by password and
encryption technology. Only
authorized users should proceed Link to Downloadable Forms
from this point.

Go to Bright from the Start website

Site best viewed with Internet Explorer version 5.5 and
abowe.

clickitowerify

The first time you log in, your password will be initpass (short for initial password). You
will be instructed how to change your password on the next screen.

Passwords

Your password must contain between 10 and 14 characters. There must be at least
one number and one special character included.

These qualify as special characters: ! @ #$% & * () +<>7?

You will also be asked to type in a secret question and answer, such as your favorite
color or the name of your pet, in case you forget your password.
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http://www.decal.ga.gov/panda

Secure passwords are required to meet the several criteria.

Passwords for PANDA must:

+ be at least 10 characters in length (no longer than 14)
+ contain at least one number (0,1,2,3,4,5,6,7,8,9)
+ contain at least one special character (i.e. ! " #$ % & ()} * +,-./:=2@[1\"~_{}|~)

- As the PANDA system will be used to transmit sensitive data, DECAL is requiring that all passwords for the
system be secure. Secure passwords are difficult for hackers to break should they somehow obtain a username.

An example of a valid password for the PANDA system is as follows:

dx#psm4hbz

Your username and password should not be shared with anyone else. You should not write your username and
password down and store it under your keyboard or on your monitor where it is readily available.

* = required

New Password:

Confirm New Password:
Here's a helpful hint to remember your password

What is your: £

Your Answer (hint to remember your password):

| Change Password |

Enter the required information and click Reset Password. You will be returned to the
login screen.

Login now with your user ID and your new password.

If you forget your password, click on the Forget Your Password? link below the login
button. You will be taken to a screen where you can reset your password using the
secret question you entered.

If you leave your computer or discontinue working in PANDA for more than one hour,

you will need to login again when you return. There will be a message reading Session
Timeout beneath the user ID field.
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PANDA Welcome Screen

You are now at the PANDA welcome screen. The left side of the screen has several
menu items, depending on your role with your company. Possible menu items include
User Management, Enter Application, View Application Status, and Edit Company

Profile.

/ Welcome to Panda!

§
Wi Enter Application

W view Application Status

i Enter RC Application

B Edit Company Profile

W view/Edit Roster

B view/Edit Waiting List

] Upload Waiting List

B view Upload Status

W view/Print Pmt Advices

Ml view/Print Pmt Advice Details
@i Recon Form

i view/Edit RC Reports

=

Contact us My S2tup

2

H

@ [&-’ STRIC

Help Lag Cut

B“UGH!‘; Current Version : 03.38.01

(S
{Geargia Deparanent.of Early Care avd Learning

We!comE’ K)N DA

Congratulations, you have successfully logged into PANDA, DECAL's Pre-k Application alNd Database Access
System.

You are now ready to enter required data. On the left of this screen is a menu. Menu items determine what
information may be entered or reviewed. The number of menu items displayed is based on your role within your
organization. More menu items will appear as DECAL adds more functionality to the PANDA system.

Choose a menu item by using the left button of your mouse to click on the item. For example, to enter your
application for the next program year, click on "Enter Application”; to enter a roster, click on "View/ Edit Roster”.

If you have guestions, you can access online help screens by clicking the "Page Help” button in the upper-right
corner of each screen. Detailed manuals are also available for download on the Downloadable Forms page (click
the blued button labeled “"Downloadable Forms” on the PANDA Login screen). You may also e-mail your questions

to panda.support@decal.ga.gov

Entering an Application

To begin entering a Pre-K application, click on Enter Application.

The first time you visit this page, you will see just one tab — Read Me Files.
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Example Pre-K, Inc.
Application Statuz Not Submitted
Application Type MNew

Frogram 2010 Pre-K 10 Month Program
Frogram Year 2010
Pre-K Application Mandatory documents

Applicants must open, read, and acknowledge each of the documents listed in the Pre-
K Application Mandatory documents section below. Click the document name to open
and read the document. Click the Agree button as you read and acknowledge each
document. You may want to print a copy of each for your files. After yvou have read
and acknowledged the mandatory documents, the Online Forms tab will appear next
to the ReadMe Files tab. Click on this tab to continue entering your application.

PANDA Application Information Package

FAMDA Proposed Program Changes

FAMDA Critical Reporting Dates

Pre-K Application Recommended Documents

Although applicants are not required to acknowledge the documents listed in this
section, applicants are encouraged to read all documents listed here
Fre-k Provider's Operating Guidelines 2008-2009 Schoeol Year (2009-2010 Guidelines Available

7/1/2009)

Checlli=t for Continuation/Expansion Froviders

Authorization Agreement for Auto Deposit of Funds (Changes Cnlv]l

Below the tab is your company name and the status of the application. The application
status will be Not Submitted at this point. Later, the status will move through several
stages, depending on they type of application submitted: Submitted Incomplete,
Submitted Complete, Under Review, Pending Approval, Partially Awarded, and
Awarded.

If you request an expansion class or new site, the status will be Submitted Incomplete
until the mail-in documents are received by DECAL. When all the documents are
received the status will then change to Submitted Complete. As applications are
reviewed and classes are awarded, the status will change.

The application type can be New, Continuation, or Expansion.

The type of program will be Pre-K 10 Month Program.

Program Year should match the upcoming school year.
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Read Me Files

Read and agree to each mandatory document. There are three documents which will
appear one at a time. You must click the first document before you can click the

second, and so on.

Example Pre-K, Inc.

Application Status Mot Submitted

Application Type MNew

Frogram 2010 Pre-K 10 Month Program

Program Year 2010
Pre-K Application Mandatory documents

Applicants must open, read, and acknowledge each of the documents listed in the Pre-
K Application Mandatory documents section below. Click the document name to open
and read the document. Click the Agree button as you read and acknowledge each
document. You may want to print a copy of each for your files. After yvou have read
and acknowledged the mandatory documents, the Online Forms tab will appear next
to the ReadMe Files tab. Click on this tab to continue entering your application.

PANDA Application Information Package
FAMDA Proposed Program Changes
FAMDA Critical Reporting Dates

Pre-K Application Recommended Documents

Although applicants are not required to acknowledge the documents listed in this
section, applicants are encouraged to read all documents listed here

Pre-k Provider's Qperating Guidelines 2008-2005% School Year (2005-2010 Guidelines fvailable

7/1/2009)

Checlli=t for Continuation/Expansion Froviders

Authorization Agreement for Auto Deposit of Funds (Changes Cnlv]l

If you have difficulty opening the Read Me Files, please refer to Appendix A at the end
of this document for help.

Click on the PANDA Application Information Package. When the document opens,
read the document and click Agree at the top of the screen. The window will close and
return you to the Read Me Files tab.

I acknowledge reading this document. Agree
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Next, click on Proposed Program Changes. When the document opens, read the
document and click Agree at the top of the screen. The window will close and return
you to the Read Me Files tab.

Now click on PANDA Critical Reporting Dates. When the document opens, read the

document and click Agree at the top of the screen. The window will close and return
you to the Read Me Files tab.

There should now be a check mark next to each of the Mandatory Documents, and you

should have additional tabs at the top of the screen. The tabs will be labeled Online
Forms and Mail In Forms.

Example Pre-K, Inc.

Application Status Not Submitted

Application Type New

Frogram 2010 Pre-K 10 Month Program

Frogram Year 2010

Pre-K Application Mandatory documents

Applicants must open, read, and acknowledge each of the documents listed in the Pre-
K Application Mandatory documents section below. Click the document name to open
and read the document. Click the Agree button as yvou read and acknowledge each
document. You may want to print a copy of each for your files. After you have read

and acknowledged the mandatory documents, the Online Forms tab will appear next
to the ReadMe Files tab. Click on this tab to continue entering your application.

EANDA Application Information Package

EANDA Proposed Program Changes

EANDA Critical Beporting Dates

Pre-K Application Recommended Documents

Although applicants are not required to acknowledge the documents listed in this
section, applicants are encouraged to read all documents listed here

Pre-k Provider's Operating Guidelines 2008-2005% Scheool Year (2005-2010 Guidelines &vailable

7/1/2009)

Checlklist for Continuation/Expansicn Froviders

Authorization Agreement for Aute Deposit of Funds {(Changes Cnlv]

At the bottom of the page are documents that are recommended for more information

concerning Pre-K, such as the Bank Change form.
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Online Forms

Click the tab labeled Online Forms.

Click the first form, Pre-K Program Application. The form will appear on the screen.

Applicant Basic

| _Edit M OnlineForms __J

Next

Choose Program Year

Hame

Program Legal Name: |EKE|T||:;|E Pre-k. Inc |

Doing Business As Name: |Examp|e Pre-k |
Project Director

Last Name: First Name: Middle:
|F'rm'ic|er | |Test |

Phone #: FAX #:

Business Street Address: City:
|1CI Park Place Atlanta
State: Zip Code:

(=]
-
=
o
-

Click Edit to enter edit mode and being making changes.

Red boxes around fields denote required information. You may make changes to any
field except Program Legal Name and the checkbox for being an online user.

When finished with changes, click Save.

Now click the Next button to move on to the listing of sites for your company.
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List of Sites
View Site Details Add Site M  OnlineForms ]

Pravious,

Next
Example Pre-K, Inc.
Application has 1 site(s).
Select Index Site Name Address Phone Type
— 1 Example Pre-K Atlanta (404) 556-5957 M

To select a site, click the yellow box in the Select column to the left of one of the sites.

Click View Site Details to bring up the Site Form. This is where you will make changes
to site-level data, and request expansion classes if applicable.

Site Form for Example Pre-K, Inc.

L_OnlineForms __Jl _Edit _J Return toSite List

Site Information

Site Name [Example Pre-K | License #

Pre-K Site Contact |P i EMail |3 testidecal !
= rovider | [Test | Addrese | PANdatest@decal.ga.go

Phone - [656]- [5957 | Fax 404/ 656 5957

Street Address |1£] Park Place | City Atlanta

County State

Zipcode 30303

I= mailing address the same as
above ?

Mailing Address PO Box 10 City  |Atlanta

State Zipcode

Curriculum to be followed:
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Changes can be made to the Pre-K site contact, phone/FAX numbers, and mailing
address. Any changes to the site name, street address or curriculum require prior
DECAL approval and can only be changed by DECAL staff.

At the lower right of the screen is a Continuation Classes table with class information
for the site, including the credential level and number of teachers and children. This
information is based on the previous year’s rosters and cannot be edited.

Teacher Information
Expansion Classes Continuation Classes
_ # of # # of #
. teachers kids Credential teachers leids
Certified (Mat'| Board) (0 a
Certified (ECE, ELEM) |1 20 _
Bachelor of
Science/Arts 0 0
Accociate of
Science/Arts 0 0
Acsociate Technical 0 0
Degree
Monteszori Diploma i] i]
= Teachers 1 = Teachers 3
= Kids 20 = Kids 60
Cancel Save

Requesting an Expansion Class

To request an expansion class at the current site, scroll down to the Expansion
Classes table on the left side of the screen. Enter information for the teacher and the
number of children.

For example, to request an expansion class with 20 children and a Certified teacher,
enter a 1 next to Certified in the # of Teachers column, and enter 20 under the # of
Kids column in the Expansion Classes table. Then click Save.

If you have not yet hired a teacher, make your best guess as to the credential of the

teacher you will be hiring. If the class is awarded and the credential of the teacher
differs, you will be able to change it on the first roster.
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Requesting an Expansion Site

To request a new site for your company, click Return to Site List to go back to the site
listing screen.

List of Sites
View Site Details Add Site M OnlineForms__]

Praevious, Next
Example Pre-K, Inc.

Application has 1 site(s).

Select Index

Site Name Address
o .

1 Example Pre-K

Phone

Atlanta (404) 655-5957

Now click the Add Site button at the top of the screen. This will allow you to add an
expansion site.

IMPORTANT — DO NOT add a new site unless you are actually requesting an

expansion site. Expansion classes at existing sites need to go on the site form for the
existing site, as explained in the previous section.
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Site Form for Example Pre-K, Inc.

[ OnlineForms M Return to Site List

Site Information

_

Site Name || | License £
. EMail

Pre-K Site Contact | | | | Address

-]

Street Addreszs | | City

County w State

Zipcode [ ]

I= mailing address the same as |

above ?

Mailing &ddress City |

State Zipcode I:I

Curriculum to be followed: Pending hd

A blank Site Form will come up where you can enter the information about the
expansion site, including the teacher credential and student information. Red fields are
required. Click Save when you have entered all data. You should see a message that
the site was successfully updated.

Now click Return to Site List to go back to the site listing. Your newly added site
should now appear in the list along with your continuation site(s).

List of Sites
View Site Details Add Site M Online Forms ]

Previous, Next
Example Pre-K, Inc.
Application has 2 site(s).

Select Index Site Name Address Phone Type
= 1 »> Brand New Site Newtown (123) 456-1231 M
| 2 Example Pre-k Atlanta (404) 856-5957 N

Click Next to move on to the Program Assurances.
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Assurances

Assurances
L Online Forms __J
Pravious, Mext
I AGREE THAT:
e ™
I have existing space and appropriate licenses,
I have read and agree to comply with the Pre-K Program Guidelines and any addenda.
All information contained within this application, as well as documentation required az a Pre-K fiscal
agent, is considered public information and will be included in the program’s permanent file and is
subject to Open Records reguest(s).
I will be paid for only the number of children that I serve (I understand that I must maintain at least 18,
but no more than 20 children in each class. Payment rates for 18, 19, and 20 children will differ).
| Ay child in my Pre-K program must be four years old on September 1 of the current year.
il Eligible children will receive 6.5 hours of daily instruction.
1 I will provide appropriate instruction to Pre-k children.
0 I will provide salary, subsistence, and mileage for my teachers to attend state approved teacher
training.
| I will submit all rosters by reporting dates.
F] I will not dizcriminate in my enrcllment/registration process.
| I will refer children with suspected special needs to the appropriate school system.
Fre-k funds may be used to pay for Pre-k staff =alaries, materials, supplies, and equipment (playground
0 equipment by special permiszion), field trips, food, transportation, administration (no more than §%:),
computers (requires prior BFTS approval), and any other items which benefit or enhance Pre-K children
and program.
0 Mo religious activities will be included in my program; "a moment of silence” may be ochserved at meal
times.

If you are not currently in edit mode, click Edit.

Go down the page and read and check the box next to each item. You must check all
assurances before saving.

At the bottom of the page, you must fill in your program hours. If you enter the starting
time and hit TAB, the ending time will automatically be populated. You cannot enter
starting times before 7:30.

If you have a 3-year-old program, you can enter the number of 3-year-old children at
your site. This is for informational purposes only and is not required.

Click Save to save your work. If any checkboxes are not checked, the page will not
save. Look for red asterisks next to any required fields that were not properly filled out.

Click the Next button at the top of the screen to continue.
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Expansion Class Justification

If you apply for an expansion class or expansion site, you will see this page after you
complete the Assurances. Otherwise you will not see this page. Again, red fields
denote required information.

Expansion Site Justification
L Online Forms__J

Previous, MNext

wWhy do yvou want to expand? Describe the need and reasons for the expansion request.

Do you currently have a private pay class for children who are age-eligible for the current school

vear? How many children are enrclled?

Describe any changes/maodifications in program structure, delivery of services or facilities since the approval

of the current =chool year application.

Complete each section and click Save. Remember that the system will time you out if
the screen is not refreshed within one hour. You may want to type your answers into a
word processing program first, then copy and paste them into PANDA to avoid being

timed out.

Click Next to move on to the Vendor TIN screen.
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Vendor TIN

The Vendor TIN (Taxpayer Identification Number) screen contains information required
of all state vendors under Georgia law.

Tax Identification Number Verification

| cancel i OnlineForms __J

Previous, Next
TIN Details

Number of years in Business:

Business Entity:

Federal Employer —~ | [Ccecezz X
Identification Number (FEIN): . Do)

Business Designation: Small Company b
Ethnic Group T ]

W, “
(applies to the ownership): VWhite =
Business Type: Profit v

If Tax Exempt
O This organization was approved by IRS for tax-exempt status
O This organization submitted an application to IRS for tax-exempt status

® This organization is not tax-exempt.

What is the operating fiscal year of this organization?

Start Date: [1/1/2009 E End Date: |12/31/2009 H

Save

Click Edit to make changes if you are not already in edit mode.

You will not be able to edit the Business Entity or FEIN fields. Changes to these fields
require additional paperwork to DECAL.

If you are not a governmental entity, you will need to complete the business designation
and demographic information. The demographic question applies to the ownership of
the company.

Complete the tax-exempt information.

At the bottom of the screen, enter the operating fiscal year of your company. If you
operate on the calendar year, enter January 1 of the current year as the Start Date and
December 31 of the current year as the End Date. The State of Georgia Fiscal Year
runs July 1 through June 30. The Federal Fiscal Year runs October 1 through
September 30.
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Click Save to save your changes.

Submitting an Application

Click the Online Forms button at the top of the screen to return to the Online Forms
tab. Each form should now have a checkmark next to it.

You are ready to complete the Online forms. Click on each form name and complete
on-line. You will have to click on the Edit button at the top of the page to begin
changing the form. After you have completed the form, click on Save. To navigate
from one form to another, you can either hit the Save button at the bottom of the form
and click on Online Forms at the top of the page, return to this page and select anothen
form, or yvou can hit the Next button at the top right-hand side of the page. For
detailed information on filling out online forms, click “"Page Help” in the yellow bar
across the top of the screen to the right.

Fre-k Frogram Application

Lizt of Sites

Frogram ASSUrances

Mew Frogram Applicants Cnly

wendor TIM Verification

If any form is missing a checkmark, that means it did not save correctly. Click on the
form to go back and complete it. All forms must be checked off before you will be able

to submit the application.

When all forms are checked off, click the Read Me Files tab at the top of the screen.
You should now have a Submit button at the bottom of the screen.

PANDA Handbook
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ETIOGEER _ online Forms | _Mail in Farms |

Example Pre-K, Inc.

Application Statuzs Mot Submitted

Application Type HNew

Frogram 2010 Pre-K 10 Month Program
Frogram Year 2010

Pre-K Application Mandatory documents |
Applicants must open, read, and acknowledge each of the documents listed in the Pre-
K Application Mandatory documents section below. Click the document name to open
and read the document. Click the Agree button as you read and acknowledge each
document. You may want to print a copy of each for your files. After you have read

and acknowledged the mandatory documents, the Online Forms tab will appear next
to the ReadMe Files tab. Click on this tab to continue entering your application.

EAMDA Application Information Package

FAMDA Broposed Program Changes

EAMDA Critical Reporting Dates

Pre-K Application Recommended Documents

Although applicants are not required to acknowledge the documents listed in this
section, applicants are encouraged to read all documents listed here

Ere-k Provider's Operating Guidelines 2008-2009 School Year (200%-2010 Guidelines Available

Y G

7/1/2009)
ERENESC LR )

Checlklist for Continuation/Expansion Providers

Authorization Agreement for Auto Deposit of Funds (Chanoes Cnlv]

_Submit

If you do not see the Submit button, go back to the Online Forms tab and make sure

all forms are checked off. Also note that only project directors or users that are assigned

the Provider Management role will have access to the Submit button.

IMPORTANT: If you wish to request expansion classes or sites, you must do so
BEFORE clicking Submit. See the appropriate section above for information on
requesting expansion classes or sites.

Click Submit to submit your application to DECAL. A message will appear that you

have successfully submitted your application.

Thank you for your interest in the Pre-K program. Your online portion of the
application has been successfully submitted to the Department of Early Care and

status for the upcoming school year.

Learning (DECAL). DECAL will review your application and will inform you of the

Once you click Submit, you will no longer be able to make any changes. The

Application Status should change from Not Submitted to Pending Approval, or if you

applied for expansion classes, Submitted-Incomplete.

PANDA Handbook
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If an application is submitted in error, send an e-mail to panda.support@decal.ga.qgov
for assistance.

Mail-In Forms

The Mail-In Forms are only required for expansion requests. IF YOU ARE A

CONTINUATION PROVIDER NOT REQUESTING EXPANSION, YOU DO NOT NEED

TO MAIL IN THESE DOCUMENTS.

_Read Me Files | _online Forms ) (IFNTNEYE

Expansion applications are not considered complete and ready for DECAL review until
all required documents are received by DECAL. Please note that continuation
providers who are not requesting expansion classes do not need to mail in any
documents. For more information, review the Checklist for Continuation/Expansion
Providers on the Read Me Files tab.

Please forward all required supporting documents to:

Georgia Department of Early Care and Learning
10 Park Place South, Suite 200

Atlanta, GA 30303

Pre-K Program Application Document Enclosed

Ficture of the roomi=)
Current DECAL License
Secretary of State's certification page

Direct Deposit Changes

First Page of DECAL Licensing Study showing room
capacities

PANDA Handbook
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For expansion requests, the application cannot be processed until the appropriate items

have been received by DECAL. When they are received the boxes next to each item

will be checked by DECAL staff.

NOTE: Not every form listed will be required for each expansion request. See the
document titled Checklist for Continuation/Expansion Providers on the Read Me

Files tab for more information about which forms are required.

TN _ online Forms | _Mail in Farms |

Example Pre-K, Inc.

Application Statuzs Mot Submitted

Application Type HNew

Frogram 2010 Pre-K 10 Month Program
Program Year 2010
Pre-K Application Mandatory documents

Applicants must open, read, and acknowledge each of the documents listed in the Pre-
K Application Mandatory documents section below. Click the document name to open
and read the document. Click the Agree button as you read and acknowledge each
document. You may want to print a copy of each for your files. After you have read
and acknowledged the mandatory documents, the Online Forms tab will appear next
to the ReadMe Files tab. Click on this tab to continue entering your application.

EAMDA Application Information Package

FANDA Proposed Program Changes

EAMDA Critical Reporting Dates

Pre-K Application Recommended Documents

Although applicants are not required to acknowledge the documents listed in this
section, applicants are encouraged to read all documents listed here

Pre-K Provider's Operating Guidelines 20028-2009 Scheocl Year (2003-2010 Guidelines Available
7/1/2009]

Checlklist for Continuation/Expansion Providers

Authorization Agreement for Auto Deposit of Funds (Chanoes Cnlv]

_Submit

PANDA Handbook
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Application Status

You can view your overall application status at any time on the Read Me Files tab of
the application.

For more detailed information, select View Application Status from the menu on the
left.

iew Application Status

Example Pre-K

Legal Name: Example Pre-k, Inc.
Address: 10 Park Place, Atlanta, G& - 30303
Phone: 404-556-5957

Approval Status of Application : Submitted-Incomplete
Application has 2 site(s).

Select Site Name # Classes applied # Kids Approval Status
| Brand New Site 1 20 Pending Approval

| Example Pre-k 1 20 Pending Approval

This screen shows the status of the application. When the application is approved or
awarded, you can see the site name, number of classes applied for, number of children
and approval status. Click the Select button next to a site to see class information.

Continuation classes in good standing will generally be approved. Expansion requests
will be reviewed by consultants and sent to the Assistant Commissioner for Pre-K for

approval. Funding cannot take place until the budget has been approved by the
Georgia legislature and signed by the Governor.

For More Information

E-mail — PANDA Support (panda.support@decal.ga.gov)

Telephone — call 404-656-5957 or 1-888-4GA-PREK and ask for PANDA Support or the
Pre-K Consultant of the Day.
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Appendix A

The Read Me Files are in Microsoft Word format. If you don’t have Microsoft Word

installed on your system, you will need to download and install the free Word Viewer
from Microsoft at the following address:

http://office.microsoft.com

Follow the instructions on screen to download and install the Word Viewer. Log back
into PANDA, and you should now be able to view the Read Me Files.

PANDA Handbook
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