HOW TO ARCHIVE A STUDENT

Updated 7/21/15

To archive a student in WSO, on your WSO Home screen click the ‘Manage Students’ link.
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On the ‘MANAGE STUDENTS’ screen, click the checkbox next to the student(s) you wish to archive.

Then click the blue ‘Archive’ button.
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Search:

Select student(s) to archive)

Howard
Jessup
&} Kelli Larson

Last Name

4 Grade GTID
Preschool 4

Preschool 4

Preschool 4

PANDA Student ID Gender
Female

Female

Female
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HOW TO ARCHIVE A STUDENT
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On the pop up screen, click ‘OK’.

O ATTENTION

Are you sure you want to archive the selected student(s) from
this group?
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