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LEGAL AUTHORITY:

IV.   POLICY

SUBJECT: Designation of the Program Contact in Organizations Participating in the Summer Food 
Service Program

7 C.F.R. § 225.15 (a) (3); O.C.G.A. 20-1A-5

I.     PURPOSE
The purpose of this policy is to clarify the role and responsibilities of the program contact in 
organizations participating in the Summer Food Service Program (SFSP).

II.    APPLIES TO
This policy applies to all sponsors participating in the SFSP.

III.  DEFINITION(S)
"Sponsor" means a public or private nonprofit school food authority, a public or private nonprofit 
residential summer camp, a unit of local, municipal, county or State government, a public or 
private nonprofit college or university currently participating in the National Youth Sports 
Program (NYSP), or a private nonprofit organization which develops a special summer or other 
school vacation program providing food service similar to that made available to children during 
the school year under the National School Lunch and School Breakfast Programs and which is 
approved to participate in the Program.

"DECAL"- means Bright from the Start: Georgia Department of Early Care and Learning.

During the SFSP application process, all sponsors must designate an individual in their 
organization as the program contact.  The program contact is responsible for the successful 
operation of the SFSP in the organization, therefore this person should be selected carefully.  The 
program contact must be:
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V.    PROCEDURE(S)

-A legal employee of the organization. 
-Responsible for the management and daily operation of the SFSP in the organization.
-The point of contact for Bright from the Start: Georgia Department of Early Care and Learning 
(DECAL) concerning all areas of program management.
-In attendance at all DECAL mandatory training sessions.  
-Sufficiently trained and possess the program knowledge to ensure success of the 
 program in the organization.
-Available to provide any information needed during a review or audit by DECAL and its agents.

Sponsors are responsible for ensuring their program contact has received the training necessary to 
manage the program effectively and to operate the program in compliance with federal 
regulations and DECAL policies.  Sponsors must also ensure that they have a currently trained 
and knowledgeable program contact in their organization at all times.

New and Experienced Sponsors

Prior to participation in the SFSP, new and experienced sponsors must designate a program 
contact and register that person for DECAL's two day SFSP New Sponsor training or one day of 
SFSP Experienced Sponsor Training.  Upon approval to participate in the program, if the 
designated program contact terminates their employment or is no longer responsible for 
management of the program in the organization, the sponsor must designate a new program 
contact for the operation of the SFSP.  Sponsors should notify DECAL in writing of the change in 
program contact as soon as possible but no later than 10 days after the change.  The sponsor must 
also contact the SFSP Administrative Assistant in order to schedule an appointment with a 
DECAL representative so that technical assistance can be provided to the new program contact to 
ensure continued successful operation of the Program.
  
Any person that attends SFSP New Sponsor Training or SFSP Experienced Sponsor Training will 
receive a document verifying training completion.  Sponsors should keep this document with their 
SFSP records.  The document will serve as verification during a review or audit that the 
organization has a currently trained and knowledgeable program contact managing the food 
program in their organization.  

All sponsors should ensure that they always have a currently trained program contact in their 
organization and that they notify DECAL in writing of any changes in the program contact within 
10 days of the change to avoid a finding during a review or audit.

VI.  COMMENT(S)
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Any questions regarding this policy should be directed to the Policy Coordinator at (404) 651-
7181.
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