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Revision Effective:  6/1/2006

SUBJECT: 30/90 day claim procedure and revised claims limitation for the Summer Food Service
Program

LEGAL AUTHORITY: 7 CFR 225.15(c)(2); O.C.G.A § 20-1A-5

Cross Reference/See Also: SFSP/00-2
I. PURPOSE

This policy explains the 30/90-day claim for reimbursement procedure and limits the number of
revised claims a sponsor may submit to Bright from the Start: Georgia Department of Early Care
and Learning (Bright from the Start).

Il. APPLIESTO
This policy applies to all sponsors participating in the Summer Food Service Program (SFSP).

I11. DEFINITION(S)

"Sponsor" means a public or private nonprofit school food authority, a public or private nonprofit
residential summer camp, a unit of local, municipal, county or State government, a public or
private nonprofit college or university currently participating in the National Youth Sports
Program (NYSP), or a private nonprofit organization which develops a special summer or other
school vacation program providing food service similar to that made available to children during
the school year under the National School Lunch and School Breakfast Programs and which is
approved to participate in the Program.

IV. POLICY
It is the policy of Bright from the Start to maintain an effective financial management system for
the SFSP. In order to maintain an efficient system for processing claims for reimbursement,
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Bright from the Start will enforce a 30/90-day timeframe for submitting original and revised
claims for reimbursement, respectively. This timeframe allows sponsors to submit to Bright from
the Start an original claim within 30 calendar days, and allows for no more than two revisions
within 90 calendar days, following the end of the claiming month. All claims must be submitted
using the Child Nutrition Program (CNP 2000) web-based system.

Sponsors must submit to Bright from the Start complete and substantially accurate original and
revised claims within the 30/90-day deadlines. If a sponsor submits a claim after the 30-day
deadline, the sponsor’s reimbursement for the claim will be delayed and the sponsor will be
required to submit information in writing to Bright from the Start. This information must state the
reason the claim was not submitted within 30 days and a description of the process that the
sponsor has implemented to ensure that claims will be submitted no later than 30 days following
the last day of the full month covered by the claim in the future. Bright from the Start may, at its
discretion, take appropriate actions including, but not limited to declaring a sponsor seriously
deficient for repeated non-compliance of the 30-day claim deadline. Bright from the Start’s SFSP/
00-2: One Time Exception Policy, will continue to require a written one-time exception for claims
submitted past 60 calendar days from the end of the claiming month.

In order to ensure accuracy and proper payment of claims, Bright from the Start will also limit the
number of revised claims sponsors may submit for reimbursement. Sponsors will be permitted to
submit two (2) revised claims in addition to, but only after, submitting an original claim to Bright
from the Start. Downward adjustments (changes that result in a lower reimbursement than the
reimbursement of the original claim submitted) can be made, and will be allowed at any time
during the 90-day period. Downward adjustments beyond the 90-day period must be requested via
mail to Bright from the Start’s Finance Department.

Once an original claim has been revised twice, no additional revisions will be allowed unless
those revisions result in a downward adjustment or from a Bright from the Start review, audit or
independent audit. Revisions made following a Bright from the Start review, audit or independent
audit are not counted towards the two (2) opportunities sponsors have to revise claims themselves.

V. PROCEDURE(S)
Submitting an original claim for reimbursement

Sponsors must submit claims for reimbursement in the CNP 2000 web-based system (by selecting
"add-a-claim") in order to receive reimbursement for meals served during the claiming month. A
complete and substantially accurate original claim must be submitted within 30 calendar days
following the end of the claiming month. Once an original or revised claim is submitted to Bright
from the Start, it cannot be edited further before processing. The Claims Processing Unit will
process the claim and transmit any reimbursement to the sponsor by electronic funds transfer to
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the sponsor's designated checking account. If a sponsor submits a claim after the 30 day deadline,
the claim will be suspended and remain unpaid until the sponsor submits a written corrective
action plan to Bright from the Start’s Finance Department.

A sponsor must request a one-time exception in the event it needs to submit an original claim after
60 days. Per SFSP Policy CACFP/00-2, the one-time exception is granted to each sponsor only
once every 36 months. Therefore, a sponsor should exercise discretion in requesting the one-time
exception. Sponsors requiring additional information on the one-time exception should review
SFSP/ 00-2 One Time Exception Policy.

Submitting revised claim(s) for reimbursement

After a sponsor has submitted an original claim for reimbursement within 30 calendar days
following the end of the claiming month, it will have two (2) opportunities to revise the original
claim.

The revision(s) to the original claim must be submitted through the CNP 2000 web-based system
within 90 calendar days following the end of the claiming month.

Sponsors must select "add-a-claim"” on the web-based system and the system will automatically
label the claim as a revision for the claiming month selected. Revisions beyond the second
revision will not be accepted unless the additional revisions are due to a Bright from the Start
review, audit, or independent audit.

Since sponsors are limited to submitting two (2) revised claims, sponsors must ensure the original
claim contains the most complete and accurate claim information before submitting via CNP
2000. Revisions made following the review(s)/audit(s) are not counted towards the two (2)
opportunities sponsors have to revise claims themselves. The reviewer/auditor will submit
review/audit revisions to the Claims Unit for processing.

VI. COMMENT(S)

This policy is effective June 1, 2006. Any questions regarding this policy should be directed to
the Policy Administrator at (404) 651-7181.
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